GENERAL ADMINISTRATION Policy 1425
(Form 1425)

School/Community Relations

School VVolunteers

The District encourages participation of parents and citizens of the community to volunteer in the
schools in order to serve as additional resources to the teachers and students.

Screened Volunteers

Individuals who assist our schools on an uncompensated basis and who may periodically be left
alone with students are considered “screened volunteers” under state statute. These individuals,
among other service providers, may volunteer to regularly assist in the school office or library;
mentor or tutor students; coach or supervise student activities before or after school; or chaperone
students on overnight trips. Prior to being left alone with students at school or school activities,
screened volunteers must have a clear criminal records check from the State Highway Patrol and
Federal Bureau of Investigation. The District will pay for the cost of obtaining such criminal
records checks. Screened volunteers may have access to students’ educational records where
necessary and when supervised by a staff member.

Application for Volunteer Service

All volunteers must complete an application for volunteer service and may be interviewed prior to
beginning volunteer service. (Form 1425). The District serves the right to deny individual
applicants where the best interests of the educational program are served.
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GENERAL ADMINISTRATION Form 1425

School Community Relations

School VVolunteers

Parent Volunteer Form

Name:

Address:

Telephone No.:

Name of Volunteer’s Student(s)

School Attending:

Grade Level:

Have you ever been convicted, or plead guilty to a felony or a misdemeanor related to
sexual misconduct?  Yes No

If yes, please provide details:

Has a finding of probable cause of child abuse by any state agency been entered against
you? Yes No

If yes, please provide details:

Parent Signature
Falsification of this document is a misdemeanor.
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GENERAL ADMINISTRATION Form 1425.1

School/Community Relations

School VVolunteers

School VVolunteer Confidentiality Agreement

| understand that in the course of my volunteer time with the Montrose R-XIV School
District, I may become aware of confidential information about specific students. This
information may include such information as students’ grades, academic performance,
behavior, disabilities, and related matters. | understand and agree that 1 will not disclose

such confidential information except to school employees that have a need to know.

Volunteer Signature

Date

May, 2008

BOE Approved June 30, 2014
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Missouri State Highway Patrol
Applicant Fingerprint Services of Missouri

Applicant Fingerprint Form for State and FBI Criminal History Background Checks

on One: Age ormati

AGENCY 4-DIGIT MACHS REGISTRATION NUMBER: _ Q K ﬁ.
Montrose R-XIV School District

Agency Name:
Agency ORI: MO921247Z Agency OCA: 042-121
wo: The Mi ated Criminal History Site (MACHS

For fingerprinting services through the state electronic fingerprint vendor, you must first register with the Missouri
Automated Criminal History Site (MACHS). If you do not have internet access, you may contact the vendor
(IDEMIA) at 844-543-9712 for assistance with registration.

MACHS Registration Instructions:
1. Log-on to www.machs.ma.gov

2. Click on the "blue box" Click here to register with the fingerprint portal
3. Click on the "blue box" Click here to register with MACHS

4. Enter the 4-digit registration number provided by your agency. Click "enter"

5. Enter your personal information in the appropriate fields and proceed through the registration process.

6. Near the end of registration, you will be asked to verify all personal data and agency information before
proceeding. If all information entered is accurate and complete. click “complete registration.” This will redirect
you to IDEMIA's website for further instruction.

7. Please note your Transaction Control Number (TCN) for future reference.

8. Email and/or phone number. and Date of Birth will be required at the fingerprint vendor location to search for
your registration transaction,

The processing fee is automatically calculated based on the 4-digit registration number that was entered at the
beginning of registration, All fees are payable to IDEMIA at the time of fingerprinting unless a billing account has
been cstablished by your agency.

Once fingerprinting is completed, IDEMIA will ransmit your photo, personal data, and fingerprint images to the
Missouri State Highway Patrol (MSHP) for processing. The results of the search will be provided to the authorized
agency within approximately -5 business days. NOTE: IDEMIA does not have access 10 criminal history. For
questions about your results. contact the requesting agency or MSHP. Please reference your TCN.




